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1. Parents will be informed of Special Health Care Needs Policy and need for Authorization for Specialized Health Care Needs Form (Attachment A).  Information will be provided as needed in a parent letter or in a parent conference.

2. The health care providers office, the school nurse, or the school system’s administrative office will initiate the Authorization for Special Health Care Needs form.

3. Parents of students with special health care needs as noted above shall notify the applicable school personnel of intentions to enroll at least two weeks before beginning school to allow adequate preparation for the student.

4. Students with special health care needs, including those who are technology dependent, receiving treatments, or procedures that could place a child at risk for side effects or injury, shall be referred to the school nurse.  Parents, teachers, and administrators are responsible for notifying the school nurse when a child with special health care needs enrolls in school.  At this time the school nurse shall obtain information, and collaborate with the family and physician to determine what health needs may occur at school.

5. The school nurse shall develop a plan of care.  The plan of care will describe the care that is needed to safely care for the student at school and will be based upon consultation with the student’s medical provider(s), parents/guardians, appropriate teacher and staff, and the student when applicable.

6. The school nurse and the school system’s administrators shall determine the level of personnel (licensed or unlicensed) needed to perform the care at school, and decide on the appropriate persons to provide the care.

7. The school nurse shall be responsible for teaching and monitoring procedures and for evaluating student’s response to care.

8. The school nurse shall develop a system of documentation validating training, performance, and ongoing supervision of designated school personnel.  Designated personnel shall keep a daily log (Attachment B) of care given and student’s response to care.

9. At the end of the school year, the Authorization for Specialized Health Care Needs and the daily log of care given will be filed in the student health record.

10. Students shall be instructed in self-care when appropriate to do so.  The school nurse will be responsible for teaching and monitoring procedures performed by the student and develop a system of documentation validating training, performance, and ongoing supervision.

11. School personnel shall be made aware of the existence of health problems for purposes of emergency care as well as daily programming.  Information will be provided to teachers and other school personnel as necessary to instruct them in types of emergency care that might be needed (e.g., what to do during a seizure, recognizing insulin shock or diabetic coma, how to move immobilized students).

